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____________________________________________________________________
HEALTH AND SAFETY POLICY
____________________________________________________________________

1. The Background to the Policy

SASO takes seriously the Health and Safety of its members, employees, audience and invited visitors.  It is part of the duty of care of SASO to ensure that every reasonable step is taken to prevent injury to people and damage to property.

The effectiveness of this policy depends on the active co-operation of everyone involved.  Although the Committee is responsible for providing the overall framework in which Health and Safety is managed, everyone involved in SASO has a responsibility to take care and not to put themselves or others at risk.

Please note that in this document the term “employee” refers to a freelance or other musician engaged by SASO and does not mean an employee of, for example, a company

2. Aim

To provide a framework for managing Health and Safety during SASO’s activities.

3. Responsibilities and Health and Safety

The Committee of SASO has overall responsibility for Health and Safety.  A named Officer (H&S Officer) will have overall responsibility for Health and Safety and will maintain a continuous watch on all aspects of the policy and its implementation and report annually to the Committee.
4. The Practice

SASO will:

· Ensure that information, instructions, training and supervision is made available to protect its members, employees, audience and invited visitors.

· Ensure that every new member and employee is made aware of the Health and Safety policy and that updates are given as necessary.

· Maintain insurance policies to cover its liability as determined by Making Music in all locations where it operates and for all activities carried out by SASO.

· Follow approved codes of practice in meeting Health and Safety regulations.

· Report potential hazards and dangerous occurrences to the overall premises manager.

Employees and Members will:

· Take reasonable care of their own Health and Safety and that of others who may be affected by what they do.

· Co-operate with the organisation and the manager of the premises.

· Not interfere with or misuse any equipment provided for health, safety or welfare.
5.  Health and Safety Arrangements

5.1
Premises Responsibility

· SASO does not occupy its own premises but has use of space in buildings owned and managed by others and exclusively occupies a room in the building.
· SASO is responsible for the way its members, employees, audience and invited visitors use agreed space in the premises.

5.2 The Operating Environment

SASO will ensure that:

· Space used by SASO will be clean and tidy, free from rubbish and adequately lit, heated and ventilated.

· Electrical wires are secured to prevent tripping.

· All instruments and equipment are used sensibly and carried carefully by members; taking care not to cause obstruction or any other hazard.

· The H&S Officer inspects the premises before any performance or other activity to ensure that the operating environment is safe.
· The H&S Officer knows where fire alarm points, extinguishers, fire exits, assembly points, first aid, etc, are located in the premises and communicates this to SASO participants.   Where the premises provide stewards, etc, then this duty will be expected of someone from the premises management.
5.3 Risk Assessments

Risks presented by new SASO practices, or the use of new premises will be assessed before they are adopted.

5.4 First Aid and Accident Procedure

· SASO will ensure that adequate first aid equipment is available.

· Accidents, however small, should be recorded and reported to the premises manager.

· In the case of fatalities, serious accidents or physical violence, SASO will follow Hertfordshire County Council reporting procedures.

5.5 Fire Safety and Emergency Procedures

SASO will ensure that members, employees, audience and invited visitors comply with fire safety and fire emergency measures for the premises and that they are made aware of appropriate fire exits and assembly points. Before the start of a public performance, an announcement will be made to this effect by the H&S Officer or if present, a steward or premises manager.

In premises where SASO is the sole occupier at the time, the SASO H&S Officer will act as the Fire Officer in relation to an emergency evacuation. They will

· On hearing the fire alarm or after setting the alarm, call the Fire 

Brigade.
· Ensure all people evacuate the building.

· Close windows and doors on leaving if safe to do so.

· Take the register of attendance at the Assembly Point

· Try to establish the whereabouts of anyone missing without re-entering the building and report any missing person to the fire crew.

· Prevent people re-entering the building until the Fire Brigade say it is safe to do so.
Where a Fire Officer has been identified from among stewards or premises management, they will take charge in a fire emergency. The nominated SASO H&S Officer will be responsible in this case for checking all its people are at the assembly point.
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